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Thank you for your interest in PBS NewsHour’s Desk Assistant program!  The Desk Assistant position is 
designed to give recent college graduates practical experience in a broadcast news setting.  During their 
tenure, Desk Assistants are exposed to all aspects of producing a nightly television news program.  We 
are currently accepting applications for six-month terms.  The Desk Assistant position pays $13 an hour 
with overtime eligibility.  As it is a temporary position, we are unable to provide health benefits. 
 
More information about PBS NewsHour, including the program’s history and staff biographies, can be 
found at our website: http://www.pbs.org/newshour/about/ 
 
Please be sure to include a cover letter, a copy of your résumé and (optionally) one clip along with your 
application. Typed responses are preferred. If you choose to email your application, please send your 
cover letter, résumé, clip and completed application as separate attachments (not in the body of the 
email). 
 
Thanks again for your interest and please feel free to contact me with questions or concerns.  I look 
forward to hearing from you. 
 
Sincerely, 
 

Zachary Treu 
Desk Assistant Coordinator 
ztreu@newshour.org 
 
PBS NewsHour 
3620 27th Street South 
Arlington, VA 22206 
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APPLICATION FOR BROADCAST DESK ASSISTANT POSTION 
 
Materials Required: 
1. Résumé 
2. Cover Letter 
3. Completed Application 
 
Please send completed application to:   
 
Zachary Treu 
Desk Assistant Coordinator 
ztreu@newshour.org 
  
PBS NewsHour 
3620 27th Street South 
Arlington, VA 22206 
 
 
PERSONAL DATA 
 
Name:  _______________________________ 
 
Current Address: 
_________________________________________ 
_________________________________________ 
_________________________________________ 
_________________________________________ 
 

Phone:  ____-____-______ 
 
E-mail address: 
___________________________________ 

Date of Birth: __/__/____ 

 
EDUCATION & RELATED EXPERIENCES 
 

College/University:  _______________________________________________________________ 
 

Highest Degree Earned: ____________________________________________________________ 
 

Major(s):  ______________________________________________________________________ 
 
Other Education: _______________________________________________________________________ 
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QUESTIONS 
 
How did you learn of the availability of this position? 
 
 
 
 
Explain in brief detail any experiences that you may have had that would prepare you for this 
position.  
 
 
 
 
Are you familiar with the journalistic style of PBS NewsHour? 
 
 
 
 
If so, which aspect of the broadcast interests you most? 
 
 
 
 
What types of stories are you most interested in seeing our program cover? 
 
 
 
 
What are your main sources of news? 

 
 
 
 
In your opinion, what is the ideal dynamic of a newsroom? 
 
 
 
 
What does television news do well? What needs to be worked on? 
 
 
 
 
 
 
 



 

3620 27th Street South  Arlington, VA 22206  (703) 998-2150 

4 

AVAILABILITY:   
 
Dates available:    
  ___ Specific date: ______________________ 
 
  ___ Immediate 
 
 
REFERENCES:  
 
List the name of at least two persons, professional or academic, who we can contact 
for a reference: 
 
 1.  Name: ________________________________ 

   Relationship to Applicant: _______________ 
  Telephone: ____________________________ 
  E-mail Address: ________________________  
  Mailing Address: _______________________ 
  ______________________________________ 
  ______________________________________ 
  ______________________________________ 
 
 2.  Name: ________________________________   

   Relationship to Applicant: _______________ 
  Telephone: ____________________________ 
  E-mail Address: ________________________  
  Mailing Address: _______________________ 
  ______________________________________ 
  ______________________________________ 
  ______________________________________ 
 
 3.  Name: ________________________________   

   Relationship to Applicant: _______________ 
  Telephone: ____________________________ 
  E-mail Address: ________________________  
  Mailing Address: _______________________ 
  ______________________________________ 
  ______________________________________ 
  ______________________________________ 
 
 

 
EOE 

Candidates must have valid authorization per DHS form I-9 regulations to work for any 

employer within the United States. Visa sponsorship is not available. 


